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JloskHOCTHAS MHCTPYKuHusA pykoBoauTeas Ilenrpa «Touka pd

1. O6mme nonoxeHuss *
1.1. Hacrosimasi JOJDKHOCTHASI MHCTPYKLMS ONPEAEINSET U PErIaMEHTUPYET MTOJTHOMOYMS,
(yHKLMOHAbHBIE U IOJDKHOCTHBIE O0S3aHHOCTH, TIPaBa M OTBETCTBEHHOCTH JIO/KHOCTHAS
uHCTpyKLmsa pykosoauTtens Lientpa «Touka pocta» MKOY «Ycyxuaiickas COID» (manee
—QG6pa30BaTeNpHOE YUPEKICHHUE).
1.2. PykoBomutens Llentpa « Touka pocTay OTHOCHTCS K KaTErOpiH PYKOBOAHMTENEH,
HA3HAYAETCS HA JOJDKHOCTb M OCBOOOXKIAETCS OT JOJDKHOCTH B YCTAHOBJIEHHOM AEHCTBYIOLMM
TPYZIOBBIM 3aKOHOJATENBCTBOM NOPsiZIKe Npukasom aupekropom MKOY «Ycyxuaiickas
COII»
1.3. PykoBoautesnb Lientpa «Touka pocTa» NOAYHHSAETCS HEMOCPENCTBEHHO AUPEKTOPY MKOVY

«Ycyxuaiickas COII».
1.4. Ha nomxHoctb pykoBoautens Lientpa « Touka pocray Ha3HA4aeTCs JMLO, HMEIOLIES
BbICLIEe MPOEeCcCHOHATBHOE 00pa30BaHKe MO CIIELHANTbHOCTH, COOTBETCTBYIOLEH MPpoduIIo
CTPYKTYPHOTO TOApa3ieenus 0GpasoBaTeNbHOTO yUPEK/IEHHs, H CTax paboThI Mo
CIELHATbHOCTH, COOTBETCTBYIOLIEH MPO(UIIIO CTPYKTYPHOTO MOAPA3AETIECHUS
06pa30BaTENIBLHONO YUPEXKACHHs, HE MEHee 3 JIeT.
1.5. Pykosomutens Lientpa «Touka pocTa» I0JDKEH 3HATD:
NPHOPHUTETHBIE HATIPABJIEHNUs Pa3BUTHs 0Opa3oBaTesbHON cuctembl Poccuiickoit Ddenepatmm,
3aKOHBI ¥ HHBIE HOPMAaTHBHbIE PABOBBIE AKTHI, PErIAMEHTHPYIOLIHE 00Pa30BATENbHYIO,
(GU3KYIBTYPHO-CIIOPTUBHYIO JAEATENIbHOCTD,
KoHBeHLHIO 0 mpaBax pebeHKa;
TearoruKy,
JOCTHYKEHHsS] COBPEMEHHO# TICHXOJIOTO-1TeIarOrMYECKOM HayKU U MPaKTHKH,
TICHXOJIOTHIO,
OCHOBBI (PM3UOJIOTHH, TUTHEHBI,
TEOPHIO U METOIbI YIIPaBJICHUs 00pa30BaTENbHBIMI CHCTEMAMU,
COBPEMEHHBIE Te/IarOrHYeCKUe TEXHOOTHH TIPOIYKTUBHOTO, AM(depeHIpoBaHHOTO
06yueHts, peaNu3aui KOMIETEHTHOCTHOTO MOJXO/IA, Pa3BUBAIOLIEro O0yeHHS,
MeTO/bI yOeXKIEHHUsI, apIYMEHTALMU CBOEH MO3ULIUHU, YCTAHOBIICHUS! KOHTAKTOB C
o6yuaromumucs (BOCIMTAHHUKAMH, IETHMH) Pa3HOTO BO3PACTa, UX POAUTENSIMH (JIMLAMH, HX
3aMeHSIOLIUMH), KOJIIEraMu 1o padoTe;
TEXHOJIOTMH JUArHOCTUKM MPUYHH KOH(IMKTHBIX CUTyaLuii, X MPOMUIAKTHKH U Pa3perueHus,
OCHOBBI PaGOTHI C TEKCTOBBIMH PEAAKTOPAMH, SJIEKTPOHHBIMU TAOULIAMH, 3JIEKTPOHHO TOYTOH
u Gpay3epaMu, MyJIbTHMEAUHHBIM 000PYIOBAHUEM,
OCHOBbI 9KOHOMHKH, COLIUOJIOTUH;
croco6bl OpraHu3aIMy GUHAHCOBO-XO3SICTBEHHON IEATENLHOCTH 00Pa30BaTeNbHOrO
YUPEXKIAECHHS,



rpaXkJIaHCKOE, aIMUHUCTPATUBHOE, TPYAOBOE, OIOKETHOE, HAJIOTOBOE 3aKOHOIaTEIILCTBO B
94acTH, KacalolIeiCs peryIupoBaHus ASITeILHOCTH 00pa30BaTeNbHbBIX YIPEKJACHUNA U OPraHOB
yIpaBJeHHs 00pa30BaHUEM Pa3IMYHBIX YPOBHEH;

OCHOBBI MCHE/DKMEHTA, YIIPABJICHUS IEPCOHAIIOM;

OCHOBBI YIIPABIICHUS TPOCKTAMH;

MpaBHJIa BHYTPEHHETO TPYJAOBOTO PAaCHopsika 00pa30BaTENBHOTO YUPEKACHUS;

MpaBHJjIa IO OXpaHe TPYy/a U MOKAPHOI Oe301MaCHOCTH.

1.1. PykoBoauteins Llentpa «Touka pocta» B cBOeH AEATEIHHOCTH PYKOBOACTBYETCS:
JIOKAIBHBIMU aKTaMU U OPraHU3aIMOHHO-PACTIOPSIUTEILHBIME IOKyMEHTAMHU

MKOVY «Ycyxuaiickas COIL»

1.2. npaBunaMu BHYTPEHHETO TPYJOBOIO PACIIOPSIKA;

MPaBWJIAMH OXPAHBI TPY/Ia U TEXHUKU 0€30TIACHOCTH, 00ECIICUCHHSI IPOU3BOICTBEHHOM
CaHWTAPUH U MPOTHBOIOKAPHON 3aITUTHI;

HACTOSIIEN JOJKHOCTHOM MHCTPYKIIUEH.

1.3. B nepuo BpeMeHHOTO OTCYTCTBHS pyKoBouTens Llentpa «Touka poctay, ero
00s13aHHOCTH BO3JIararoTcsl Ha 3amectutens no Y BP, koTopblii Ha3HavyaeTcsi B yCTaHOBICHHOM
MOPSIJIKE, TPHOOPETACT COOTBETCTBYIONIKE ITPaBa M HECET OTBETCTBEHHOCTH 32 HEHUCITOJTHEHUE
WIIM HEeHAJUIeXKallee NCTIOJTHEHNE 00s13aHHOCTEH, BO3JIOKEHHBIX Ha HETO B CBSI3H C 3aMEIICHUEM.
2. JIOJIKHOCTHBIE 0013aHHOCTH

PykoBonutens [enTpa «Toduka pocTa» UCTIOTHSET CICTYIONINE 00S3aHHOCTH:

2.1. PykoBOUT JEATEIEHOCTHIO CTPYKTYPHOTO MOAPA3ICIICHUsT 00pa30BaATEIIBHOTO YIPEHKICHUS:
y4eOHO-KOHCYJIbTAIIMOHHBIM ITYHKTOM, OT/ICJIEHUEM, OT/IEJIOM, CeKITMeH, JabopaTopuei,
KaOMHETOM, y4eOHON MM y4eOHO-TIPOU3BOICTBEHHON MacTepCKOW, MHTEPHATOM IIPH LIKOJIE,
00IIEeKUTHEM, YICOHBIM X035HCTBOM, TPOU3BOJACTBEHHOMN MPAKTUKOU U IPYTUMU
CTPYKTYPHBIMH TOJpPa3/ICICHUSIMH (Jajiee — CTPYKTYpHOE MOApa3JIeIeHue).

2.2. OpranusyeT TeKyliee 1 NepcrueKTUBHOE MJIaHUPOBAHUE JIEATEIHHOCTH CTPYKTYPHOTO
MOApa3IeNIeHUs C yIETOM LeJei, 3a7jau U HalpaBlIeHU, Ui peain3alii KOTOPBIX OHO CO3JIaHo,
ofecrieunBaeT KOHTPOJIb 32 BBIIIOJIHEHUEM TJIAHOBBIX 3a/1aHUH, KOOPAUHUPYET paboTy
MpernojaBaTenel, BOCIUTATeNed U APYruX Mearoriueckux pabOTHUKOB 10 BBIITOJIHEHHUIO
y4eOHBIX (00pa30BaTEIbHBIX) IUIAHOB U MTPOTpaMM, pa3zpaboTKe HEOOXOAUMOM y4eOHO -
METOIUYECKON TOKyMEHTAIUH.

2.3. O0ecnieunBaeT KOHTPOJIb 32 KAYECTBOM 00pa30BaTEIbLHOTO Mpoliecca U 00bEKTUBHOCTHIO
OIICHKH Pe3yJIbTaTOB Y4eOHOI 1 BHEYUYEOHOM NesATeIbHOCTH 00Y4arOIIUXCsl, BOCIUTAHHUKOB,
obecrieueHreM ypoBHS OJATOTOBKU 00yYarOINXCs, BOCIUTAHHUKOB, COOTBETCTBYIOIIETO
TpeboBaHUAM (heepaibHOro rocy1apcTBEHHOTO 00pa30BaTEILHOTO CTaHIapTa.

2.4. Co3gaet ycioBus A7 pa3paboTKu pabounx oOpa3oBaTeNbHBIX MPOTPAMM CTPYKTYPHOTO
MOApa3/IeIICHUsI.

2.5. Oka3pIBaeT MOMOIIb EAArOTHYECKUM paOOTHUKAM B OCBOCHUU U pa3paboOTKe
MHHOBAI[MOHHBIX TPOTPaMM U TEXHOJOTHUH.

2.6. Opranusyet paboTy Mo MOATOTOBKE U MPOBEACHUIO UTOTOBOI aTTeCTaIlH,
MIPOCBETUTEIBCKYIO PabOTYy I POIUTENECH.

2.7. Opranu3yer MeTOM4ECKYI0, KyIbTYpHO-MAacCOBYIO, BHEKJIACCHYIO PaldoTy.

2.8. OcymiecTBIiIsieT KOHTPOJIb 32 YUeOHOM Harpy3Kkoi oOyyaromuxcs (BOCIUTaHHUKOB, J1eTei).
2.9. YyacTByeT B KOMIUJICKTOBAaHUM KOHTHHI€HTa 00yJaromuxcs (BOCIUTAaHHUKOB, IeTEH) U
MIPUHUMAET MEpPBI TI0 €r0 COXPAHEHUIO, YYACTBYET B COCTABJICHUHU PACIIMCAHUS YIeOHBIX
3aHSTUH U APYTUX BUJIOB ACATEILHOCTU 00OyUaronuxcs (BOCIUTAHHUKOB, JIETEH).

2.10. BHOCHT mpeasioKeHus Mo COBEPIISHCTBOBAHUIO 00pa30BaTEeILHOIO Mpoliecca u
yIpaBJeHHs 00pa30BaTeNbHBIM YUPEXKICHUEM.

2.11. YyacTByeT B HOA00pE U PACCTAHOBKE MEAArOTMYECKUX M MHBIX KaJIPOB, B OpraHU3aIluu
MOBBIIIEHUS UX KBATU(UKAIIMK U TTPO(HECCHOHATFHOTO MacTePCTBA.

2.12. [IpuHrMaeT yyacTre B MOATOTOBKE W MPOBEICHUU aTTECTAI[MH MEeIarOTHYECKUX U IPYTUX
PabOTHUKOB YUPEIKICHHUS.



2.13. ObGecrieunBaeT CBOCBPEMEHHOE COCTABJICHUE YCTAHOBJICHHOW OTYETHOM IOKYMEHTAIUH.
2.14. TlpyHuMaeT yJdacTHe B Pa3BUTHU U YKPEIUIEHUH Y4eOHO-MaTepUanbHOW 0a3bl yUpEeKICHHS,
OCHAIIIEHUN MACTEPCKUX, y4eOHBIX Jab0opaTOpHil 1 KaOMHETOB COBPEMEHHBIM 000PYOBAHUEM,
HarJISIHBIMH IOCOOUSIMU M TEXHUUECKUMU CPEICTBAMH OOYUEHHSI, B COXPaHHOCTH
000pyJ0OBaHUS U MHBEHTAPS, OCHAIIEHUH U MOTIOJIHEHUH OMOIHMOTEK M METOIUYECKUX
KaOMHETOB y4eOHO-METOANYECKON B XY/I0)KECTBEHHOU JINTEPATYPOH, IEPHOANIECKUMU
U3JIaHUSAMU, B METOJMYECKOM 00ecrieueHnr 00pa30BaTEIbHOTO MpoIiecca.

2.15. OcymecTBisieT KOHTPOJIb 32 COCTOSTHUEM MEIUIIMHCKOTO 0OCITY)KUBaHUS 00YyJatOLIIXCs,
BOCITUTAHHHUKOB.

2.16. Opranuzyer 3aKJII04Y€HUE TOTOBOPOB C 3aMHTEPECOBAHHBIMU OPTaHU3AIMSIMHE T10
MIOATOTOBKE KaJIpOB.

2.17. TlpuaAMaeT Mepbl IO 00ECIICYCHUIO CO3IaHMS HEOOXOIMMBIX COIMATEHO-OBITOBBIX
ycloBuit oOyyaronumcs (BOCIIUTaHHUKAM, JAETAM) U paOOTHUKaM 00pa30BaTEeIbHOTO
YUPEXKICHUSI.

2.18. BeImoJtHSAET mpaBuiia 1o OXpaHe TPyAa U MOKapHOH 0e301aCHOCTH.

B cnydae cinyxxeOHo# HeoOxoaumoctu PykoBoautens Llentpa «Touka poctay MoxeT
MIPUBJIEKATHCSI K BHITMIOJHEHUIO CBOUX JOJDKHOCTHBIX O0S3aHHOCTEN CBEPXYPOYHO, B OPSIKE,
MPelyCMOTPEHHOM MOJIOKEHUAMU (hefiepabHOTO 3aKOHO1aTENbCTBA O TPY/IE.

3. IlpaBa

PykoBoautens Llentpa «Touka pocTta) uMeeT npaso:

3.1. JlaBaTh MOJUMHEHHBIM €My COTPYAHUKAM U CITy)K0aM NMOpYYEHUs, 3aIaHUs 110 KPYTy
BOIIPOCOB, BXOJSIIUX B €r0 (PyHKIIMOHANIbHBIE 00SI3aHHOCTH.

3.2. KoHTpomumpoBaTh BHITIOIHEHHE TPOU3BOJICTBEHHBIX 33/1aHUH, CBOEBPEMEHHOE BBHITIOJTHEHNE
OTJEJIbHBIX MOPYYEHUN U 3aJJaHU TIOJUMHEHHBIMU €My CITyKOaMu.

3.3. 3ampamuBaTh U MOIy4aTh HEOOXOIUMbIE MATEPUANIBI U JOKYMEHTBI, OTHOCAIINECS K
BOIPOCAM €ro JesITeIbHOCTH, IOJUNHEHHBIX €MY CIIYXKO U MOopa3eIeHUH.

3.4. BzauMoaeicTBOBATh C JPYrUMH NPENNPUATHSAME, OPraHU3aUsAMU U YUPEKIACHUAMU 110
IIPOU3BOICTBEHHBIM U APYIHMM BOIIPOCAM, OTHOCALIMMCS K €r0 KOMIETEHIIUH.

3.5. [lonnuceIBaTh U BUBMPOBATH JTOKYMEHTHI B IIpeJesiaX CBOEH KOMIIETEHIINH.

3.6. [Tonb30BaThCs MHBIMU NTpaBaMM, YCTaHOBJIEHHBIMU TpynoBbIM kojekcoM PO u npyrumu
3aKOHO/IATEJIbHBIMU akTaMu PO.

4. OTBeTCTBEHHOCTh W OLICHKA /1esITeJIbHOCTH

4.1. PykoBonutens Llentpa «Touka pocTta» HeceT aAMUHUCTPATUBHYIO, TUCLUIUIMHAPHYIO U
MaTepHAJIbHYIO (2 B OT/AENbHBIX CIIydasiX, PeAyCMOTPEHHBIX 3aKOHOAATeNbCTBOM PO, — un
YrOJIOBHYI0) OTBETCTBEHHOCTb 3a:

4.1.1. HeBbInonHeHUE UM HEHAJUIEXkKAIlee BHIIIOJHEHUE CIY)KEOHBIX YKa3aHU
HEMOCPEICTBEHHOTO 3aMECTHTENS] pyKOBOAUTEIIS.

4.1.2. HeBbInoHEHUE UM HEHAJUIEXkKAIllee BHIIIOJHEHNE CBOUX TPYIOBBIX (QYHKIMN U
MOPYYEHHBIX MY 3a/1ady.

4.1.3. HenpaBoMepHOE UCMOJIb30BaHUE ITPEIOCTABIECHHBIX CITY)KEOHBIX [TOJIHOMOYHH, a TaKXKe
UCIOJb30BAHUE UX B JIMUHBIX LIETIAX.

4.1.4. HegocToBepHY0 HH(POPMALIMIO O COCTOSIHUY BBITIOJIHEHUS IOPYYEHHON eMy paOoThI.
4.1.5. HenpuHsTHE MEp IO MPECEUECHUIO BBISIBICHHBIX HAPYIIEHUH PaBUI TEXHUKU
0€30MaCHOCTH, IPOTUBOTIOKAPHBIX U APYTUX MPABHJI, CO3JAIOIIUX YIPO3Y JAEATEIbHOCTH
HPEINPUATHS U €ro pabOTHUKAM.

4.1.6. He oGecnieuenune cobmoAeHUs TPYIOBON AUCIUIIIMHBI.

4.2. Ouenka pa6ots! JlomkHOCTHAs HHCTpYKIUS pykoBoautens Llentpa «Touka pocray
OCYILIECTBIISIETCSL:

4.2.1. HenmocpencTBEHHBIM PYKOBOAUTENIEM — PETYIISIPHO, B IIPOIEcce OBCEIHEBHOTO
OCYIIECTBICHHS] pAOOTHUKOM CBOUX TPYAOBBIX (PYHKIIHH.

4.2.2. ATTecTallMOHHONM KOMHCCUEH MpenpusTUs — MepUOANYECcKH, HO He pexke 1 pasa B 1Ba
rojia Ha OCHOBAaHUH JIOKYMEHTHPOBAHHBIX UTOTOB pabOTHI 32 OLCHOYHBIH MEPUOI.



4.3. OCHOBHBIM KpUTEpPHUEM OLIEHKU paboThl JIOIDKHOCTHAS HHCTPYKLUS pyKoBouTens LlenTtpa
«Touka pocTa» BISAETCS KaUE€CTBO, IOJIHOTA U CBOEBPEMEHHOCTb BBIIIOJIHEHUS UM 33/a4,
IIPEAYCMOTPEHHBIX HACTOSLIEH HHCTPYKLIUEH.

5. YcioBusi pa6boTsl

5.1. Pexxum paboter PykoBoaurens Llentpa «Touka poctay omnpenensercss B COOTBETCTBHH C
MPaBUJIAMH BHYTPEHHETO TPYAOBOTO PACIOpPsIKa, yCTaHOBIEHHBIMU B O0pazoBaTeIbHOM
YUPEKIACHUHU.

5.2. B cBsi3u ¢ mpou3BOACTBEHHON HEOOX0MMOCThIO PykoBomutens Llentpa «Touka poctay
00s13aH BBIE3KATh B CITY)KEOHbIE KOMAaHAUPOBKH (B TOM YHCIIE MECTHOTO 3HAUYCHUS).

5.3. Anst perieHus onepaTuBHBIX BOIPOCOB 110 00ECIICYEHUIO TIPOU3BOJICTBEHHOM NESITEIbHOCTH
JTUPEKTOPY CTPYKTYPHOTO MOpa3/ieieHHsl 00pa30BaTEIbHOTO YUPEKICHUSI MOKET BBIIEIATHCS
CIIY’K€OHBII aBTOTPAHCIIOPT.

6. [IpaBo moamucu

6.1. IupexTopy CTPYKTYpHOTO TOIpa3/IeieHusl 00pa30BaTEIFHOTO YUPEKICHHS IS
obecrnievyeHus ero AesITeNbHOCTH MPEIOCTABIIAETCS IPABO MOAMNUCH OPTaHN3allMOHHO-
pacnopsaUTENbHBIX TIOKYMEHTOB 10 BOIIPOCAaM, OTHECEHHBIM K €0 KOMIETEHIIMH HACTOSIIEN
JOJKHOCTHOW MHCTPYKIUEH.

C MHCTpYKIMEH 03HAKOMIICH / [« » 20__ .

(moamuce)
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